[bookmark: _GoBack]2014-2015 Homer Electric Association, Inc. Scholarship STEP BY STEP: Application and Essay must be emailed to Mrs. Jill no later than Feb. 20th if you want her to edit it for you. 

1. Print out this step by step, and tape or paste it to a manila envelope.
2. Fill out page 2 of the application by clicking on the application link on the scholarship page. (This is when you will use the documents in your portfolio; COPY AND PASTE!) When you are done filling it out, if you would like me to edit your application, email it to me at jillandgaryleiter@gmail.com. 
3. While you are waiting to get your edited application back from me, go to the next page of the application and compose your Personal Narrative Essay. Your narrative must be done on this page of the application! This must be only 500 words or less! It should include your career goals, your goal achievement strategy, and reasons why HEA should award this scholarship to you. The title of this essay should look like this:
Personal Narrative
Your name
Cook Inlet Academy
4. When your personal narrative is done excellently, if you want me to edit it, send it in google docs to me at jillandgaryleiter@gmail.com 
5. While you are waiting to get your essay back from me, go on to the next page of the application. The first question on that page is: “In 200 words or less, please describe the value of your local cooperative to you and your immediate family.” You may have no idea what the value of the local cooperative means! So, here’s a few websites that will give you some ideas:  http://homerelectric.com/BenefitsofYourMembership/tabid/289/Default.aspx
http://en.wikipedia.org/wiki/Cooperative
http://www.ehow.com/about_7578408_benefits-cooperatives.html
Don’t just copy stuff from these sites as HEA will recognize this information if you just copy it down. They are only asking for 200 words. Don’t make it too hard, but at the same time, write it well! And try to be creative.
6. The next thing they ask for on this page is some financial information. When they ask for your “expenditures”, they want REAL numbers, so pick your number 1 college choice as of now, and look on their website to find their annual tuition, room and board and other fees. 
7. On this same page, they ask what revenue you are expecting to have available to you to pay your college fees. If you know for sure you are receiving certain amounts in scholarships, put this down. For instance, if you know you are the UA Scholar, you should put that you will receive $11,000 for that if you go to a University of Alaska. If you know you are receiving a military scholarship, you need to put that down. You do not need to document the Alaska Performance scholarship as you have received no documentation yet that you will receive this. 
8. Once you have completed this final page of the scholarship, you can email it to me if you want me to edit it. jillandgaryleiter@gmail.com
9. After I have returned all portions to you and you have made all corrections, make sure you print out everything on resume’ paper and put it in your manila envelope. 
10. Now make your cover page with your photo and the following beneath your photo:
                              2014 Homer Electric Association, Inc. Scholarship
Your name
Cook Inlet Academy

11. Make sure you request an official transcript from me.
12. Get 3 letters of recommendation from your portfolio in my office to put with your application. 
13. Put everything together in a clear folder in the following order:
· Your cover sheet
· Your application in the correct order 
· Your transcript
· 3 letters of recommendation. 
14. When you are completely done, and it looks awesome, deliver it to 280 Airport Way, Kenai, Alaska no later than Friday, Feb. 27th at 5 p.m. You can mail it to 280 Airport Way, Kenai, Alaska 99611, attn: Scholarship Committee, but I would suggest you hand deliver it! DO NOT EMAIL IT!!!


